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Spend 15 Minutes each evening reviewing and evaluating these questions to help you focus. Prioritize the
next day to achieve the results you want. Life is a journey and we are daily moving progressively closer to
our goals. Be mindful of every moment of every day to live life to the fullest.
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What Can You Simplify, Eliminate,
Delegate or Outsource?

What's Working? What's Not Working?

What Are Your Top 3 High Payoff Activities? What Are Your Biggest Time Wasters?

What were my accomplishments for the day?

What lessons did I learn today?
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